NDLI CLUB Registration
Process

Website : https://club.ndl.iitkgp.ac.in/club-home

Support email : ndl-support@iitkgp.ac.in
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Requirement of minimum 4 Key Executive Members

ENDu

To register your NDLI Club, you need to identify 4 key members for the Club from your institution. These 4
person will become Club authorities of your institute:

1. Patron - Head of the Institution

2. President - Faculty/ Librarian/ NSS Coordinator
3. Secretary - Faculty/ Librarian,

4. Executive Member - Faculty/ Student/ Researcher

Please collect the following details of these 4 key members:

Club Authority

FirstName LastName Department Designation Mobile Number Email id

Patron Amit ~ |verma  |Physics  |HOD 9898989898 |amit verma@angelsabode.co.in
President Sourab  [Kumar  |Chemistry |Lecturer 9398989898 |Sourab _kumar@angelsabode.co.in
Secretary Anil Saxena  |Library  |Librarian 9898989858 anil_saxena@angelsabode.co.in
Executive Member-1 (Sumit ~ (Sharma  |Maths  |Student 9898989858| sumit_sharma@angelsabode.co.in

Before you go for club registration, you have to ensure that all these 4 key members are registered and
verified with NDLI (https://ndl.iitkgp.ac.in/) website.
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NDLI Club URL : https://club.ndl.iitkgp.ac.in
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DIFFERENT TAB DETAILS of NDLI Club website

@ ndii-club-ui X ‘ + - o IS
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This tab is used for club registration only

This tab will be used by individual club
| member to login and participate in the events

Club registration

This tab is used by NDLI admin/NDLI executive
and 4 Club authority once their club is approved

L |

A Movement for |ntegrated
Digital Learning Across
India

This tab will be used by individual membe to be
part of a club using passkey

.,

Sign up with Emai)‘I
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5 NDLI

Visit the NDLI Club portal using
URL: https://club.ndl.iitkgp.ac.in

And click on the Club Registration
tab available on the top bar
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Already have an account? Sign in now.
{/i BITM Club ‘\ By Signing up, you agree to NDLI's Terms &
—— Conditions and Privacy Policy. R
ot
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https://club.ndl.iitkgp.ac.in/

Sign In with any one of the 4
key members username and
password of

NDLI website

ndli-club-ui X |+ - D-'
2]

&

¢ @ Q hitps//club.ndlitkgp.acin YIND ® @ =

A

Register Your Club Here

Register your club by signing up in NDLI

Sign Up in NDLI

‘ arun_sharma(@atulgroups.com X ‘

"All power is within you; You can do anything and everything."

- Swami Vivekananda
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Addition of Club Authori...
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S"ea ¢ VOU st t'ute. a "e TEST—lNST—00125| ity we: are going to add should be a
For ex. My test institute menbe..
. . . Qther
or use your institute code like m
“TEST_INST_00125“ (Your AICTE/UGC My st
id or registration code).
Cant Find my Insfitute?
In case your institute name is unavailable, Py yping e exact e o
" ) . your institute and browse through fhe
choose “Other” option and enter your esl.

institute details

Fetch Location m

& View account

£} Sign out

Club Member Sign up an...
Cluly Member Sign up-and Sign In fo
Welcome! arun ViewProfile
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.3 Please provide club details:
LA NOU
Addition of Club Authori...
. prerequisite condition that the author-
Club registration My lestnstiute ity we are going fo add should be
CO n ti n u e menbe...
This is an engineering college m
Verify your institute details and if
i AVE
all IOOk.S gOOd’ Click on °s Cant Find my Institute?
button in the bottom and You instiute address Please try typing the exact name of
co ntl nue your institute and browse through the
resul..

FetchLocation  Kolkata m

TEST INST 00125 Club Member Sign up an...
Club Member Sign up and Sign In to
a View account View Profil
Science htp:/hwww institutewabsite.com
£} Sign out m
Welcome! arun aset A
Requestor Club Passkey
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You need to upload 3 images of
your institute, ideally you should
use 3 different images, one as
an “Institute icon” another as an
“Institute thumbnail” and last as
an “Institute featured image”

Q ndli-club-registration X [+

- R

< ¢ @ © & https:/fregclubndiitkgp.acin/dub-registration

3 NDUI

"

Club registration -| Institute icon

Authority
Document Upload
Stalus / iit_kgp_instjpg
Upload image upto 3MB.
Institute Name : ;
Recommended image size 300 x 300
My test institute i
pixel
Requester Details:
arun

arun_sharma@atulgroups.com

[nstitute thumbnail

A View account

£ Sign out

Welcome! arun it_kgp_instjpg
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membe...

Cant Find my Institute?

Please try typing the exact name of
your institute and browse through the
resul...

Club Member Sign up an...

Club Member Sign up and Sign In to
View Profile

Club Passkey

There will be a random generated
passkey at the time club cre-
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Clb regsiaton Please provide club patron defails: There wil be a random generated
Authority passkey at the time club cre-
. . . . afion Admin will a...
Fill basic details of Patron, avoid Document Upload
. ) A ) Mr Arun sharma
any typo mistake while filling the email s Ea
id.
Institute Name arun_sharma@atulgroups.com
. . My testinstitte Club Registration Overal...
Select Department and DeS|gnat|on el Normally it wil take 7 - 8 days to ap-
H equester 115 ) B
prove a club properly.
fro IT,I d_ro P down m end, in (,:ase _yo u arun Administrative Services Officer. Account payable Office J
don’t find appropriate designation or o e 1 m
department, please reach out to NDLI Mobie Number
Club team for help. 0333355555 9898989898
How to conduct a event?
Click on “SAVE" button and continue Event Conduction

& View account

{} Sign out

Welcome! arun How to create Activity
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Fill basic details of President, avoid
any typo mistake while filling the
email id.

Select Department and Designation
from drop down menu. incase you
don’t find appropriate designation or
department, please reach out to
NDLI Club team for help.

Click on “SAVE" button and continue

@ ndli-club-registration

€ C@

Club registration
Authority
Document Upload

Status

Institute Name
My test institute
Requester Details:

arun

arun_sharma@atulgroups.com

& View account

£} Sign out

X |+

- 0 EX

O & nttpsy/reg cubndliitkgp.acin/dub-authority/1

Patron  President  Secretary

Please provide club president details:

vk_singh@atulgroups.com

Administrative Services Officer. Account payable Office

36666666666 9699999999

Welcome! arun

NDLI Club Registration Process

There will be a random generated
passkey at the time club cre-
ation Admin wil a...

Club Registration Qveral...
Normally it will fake 7 - 8 days to ap-
prove a club property.

How to conduct a event?
Event Conduction

How to create Activity
Activity Creation

w @ v IND® @ =
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Club registration . . ,

Please provide club secretary defails: There will be a random generated
Fill basic details of Secretary, avoid Authorty e b
any t.y!oo mistake while filling the Document Upload s S
email id. Status m
Se|eCt Department and Design ation Institute.Na.rne shruti_goel@atulgroups.com O oo e
from dI’Op down menu. incase yOU :ym;!m;:; Normally it wil take T - § days fo ap-

, . . . i equester Details: s

don t fmd approprlate deSIQnatlon or anun Administrative Services Officer. Administration R
department, please reach out to orun shama@atulgroupscom e |
NDLI Club team for help.

03222222222 98989898688
Click on “SAVE” button and continue o Lo Ll

Event Conduction

A View account m

£} Sign out : :

Activate Windows

Go fo PC settings fo activate Windows.
Welcome! arun How to create Activity

Activity Creation
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Secretary  Executive Member

(A nou

Club registration . ‘

Add new executive member; There wil be a random generated
Fill basic details of Executive Authoty e e
member, avoid any typo mistake Document Upload y

i . 7] 15. Ananya
while filling the email id. e s
i i Institute N ananya_shamag@atulgroups.com
Select Department and Designation et Club Regitaon Over.
from dI’Op down menu. incase you Ry D Normally it il take 7 - 8 days to ap-
4 £ . . . Equester Letalls: prove a club properly.
don t fmd approprlate des'Qnatlon or ann Administrative Services Officer. Administration PR
y arun_sharma@atulgroups.com

department, please reach out to Ea
NDLI Club team for help.

032222027 2988666868
Click on “SAVE" button and continue TR

Event Conduction

A View account w

£ Sign out

Welcome! arun How to create Activity

Activity Creation
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Club registration . . N
: Executive member list: There vill be a random generated
Authority passkey at the fime club cre-
ation. Admin will a...
Document Upload
Status m
Mrs.. Ananya
Institute Name

Click on "Add More" button if you My tet institute Club Registration Overal..
want to add more than one executive Requester et ananya_shama@atigroups com ol tlatel $6astap

. . prove a Ciud propery.
member otherwise click on awn

Cont | nue b Utt on arun_sharma@atulgroups.com

Administrative Services Officer. Administration m

0322222222 2099883998 How to conduct a event?
Event Conduction
4 View account
(lick here to add more executive . m
) Add More members else click on confinue, Continue
£ Sign out
Welcome! arun How o create Activity
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€20 © & httpsy/regclubnd.iitkgpacin/cub-document-upload w @ VIND®F =

Download Document  Upload Signed Document

L) NDU

STEP-10

Club registration
! Q

1/ of - + AuomaicZoom ¥ There will be  random generated
] Authority s 700106 pgss%;ey‘ atthgtin1e tlub cre-
Click on “Generate Letter” button to ot ' ation Admin wil a...
: Document Upload Subject : NDLI Club Registration Request,
create authority letter for your =
institute, you need to download this ollls s
|ettel’ US|ng Download button and On behalf of My test insitute, | am requesting to create NDLI club for our
. . [nstitute Name institute My test institute .
and get It Slgned and Stamped by the My test institute I have read NDLI club terms and conditions before applying. Club Rgglgtrahon0veral...
Head Of the InStItUte Requester Detals: Here is the list of Autharity of aur club My test institute, E:’;S;agﬁ':'lzg|:}:2:;in:-'8da}ﬁmap-
arun Club Patron - Mr Arun sharma
The letter should be printed on sy s e O g =3
I tt t I tt h d aacecretary - Mrs, Shruti Gosl
nS I u e e er ea Evarutive MMghar - Mre  Ananua Sharma v
_ . Continue | View | = Download How to conduct a event?
Click on “Continue” button once you - N
ha;/he g_(t)t IS|?tned and stamped T
authority letter. Ea
£} Sign out

Welcome! arun How to create Activity
Activity Creation
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STEP-11

Upload signed and stamped

authority letter (in institute letter

head) in PDF format and click on
Continue” button ...

© ndli-club-registration X

€)>C @

Club registration
Authority
Document Upload
Status

Institute Name
My test institute
Requester Details:
arun

arun_sharma@atulgroups.com

A View account

£ Sign out

+

- TiRd

© & httpsy/jreg.clubndliitkgpacin/club-document-upload

club_letter rajendra.pdf

Upload file size maximum 3MB

] Q 1 of1 = |+ AvtomaticZoom v

o Afliated & Approved by - NCV.T, New De SCVT, Wes

Nou LB pRge No 06T -6

e oy QKITINGIE

BR1007) 1 45 T VT T e

Floor IT K

HC Block, Sector - Il Salt Lake City

NDRANATH ENGINEERING PRIVATE IT im reaue

stitute RAJENDRANATH ENGINEERING PRIVATE T

NGINEERING PRIVATE

Welcome! arun

NDLI Club Registration Process

There will be a random generated
passkey at the time club cre-
ation.Admin will a...

Club Registration Overal...

Normally it will take 7 - & days to ap-

prove a club properly.

How to conduct a event?
Event Conduction

How to create Activity
Activity Creation

VIND @ @
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All 4 club authorities (Patron,
President, Secretary, Executive
member) must have received an
email to self verify their details.

Sometimes you may not receive
this email, due to any network or
firewall issue.

This email is just a notification and
doesn’t stop us here.

Club authority member can login
and self verify their details from the
Club Registration button

© & hitpsyso2plcpniD256,prodsin securesarver net:2096 fcosess3053418897 Brdparty froundeube/?_tas

About

roundcube -

‘,L ”!Av m-.. ﬁ v ﬁ E _,, e

Reply  Replyall Foward  Delete  Move Print  Archive  Mark Mare

¢ X

Back  Compose

0 tbox 0 Request to verify your particulars for NDLI Club
/‘ Drafts From  NDLI CLUB
To club_patron
@ s Date  2021-02-1722:24
@ 1k
j Trash
- .
B Archive

Congratulations!

1 Contacts Calendar 'n Seftings

B 9% VIND ® @ =

club_patron@a zcoin () Logout

Webmail Home

Message Sof 8 (4 B

You have been added as a Club Patron

Dear Arun Sharma

Your Institute My test institute is now a part of the rapidly expanding nationwide knowledge network called the
National Digital Liorary ot inia uiub (NDLI Club). We are thankful to you for the initiative taken by A B M HOSPITAL & SCHOOL OF NURSING,
NELLORE to et up a National Digital Library of India Club (NDLI Club) at with you as Club Patron of the club We extend you a warm welcome and look

forward fo a mutually enriching experience.

Please click on Seli-Verify and sign In with your NDLI login emall id and password to verify your particulars fo take foward the Club Request process.

NDLI Club Registration Process

¥
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© ndi-club-registration X .

c ¢ @ O & hitps//regcubndliitkgp.acin/dub-status N URY Yy IND ® & =

{7 nou

Name Completion Status Verification Stafus Comments m
Institute Complete Incomplete ‘ Show Details ‘
ST E P - 1 2 Al L5 , ) Club Registration Overal...
_ Institute Request ~ Not needed Not needed ‘ Show Details ‘ b o
Authority SR Normally it wil take 7 - 8 days to ap-
—_— prove a club properly.
Document Upload Icon Complete Incomplete ‘ Show Details ‘
Now we are done with data entry — Thumbnail Complete Incomplete ‘ Show Details ‘ m
part fOI’ the CIUb appllcatlon ) Institute Name Featured Image Complete Incomplete ‘ Show Details ‘
My test insttute How to conQuci a event?
After th IS a” 4 CI u b authOrIty Requester Details: Event Conducion
(Patron, President, Secretary, awun s
H arun_sharma @atulgroups.com
Exe C Ut|Ve mem be r) mem be 'S ne ed Name Completion Status Verification Status Comments
to sign in to the club application B
US|ng “CI u b reg Istratlon tabu and Patron Comple’[e Incomplele ‘M‘ How to create Actnuty
H . : R Activity Creation
self verlfy their details. President Complete Incomplete ‘ Show Deals ‘ .
a View account Secretary Complete Incomplete ‘ Show Details ‘ m
Q Sign o Executive Member ~ Complete Incomplete ‘ Show Details ‘
Welcome! arun
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© ndii-club-ui X |

. - TN
N DLI € - C @ Q https//clubndliitkgpacin viIND ® @ =
ﬁ NDLI Club ubAdmn SignUp  NDLI 4 Aboutus Highlights | € English v Signln’
|
STEP-13 i ati
/ ‘1 / ‘\, [ INU Club \
Club registration {‘ \
/ BHU Club \ — .
Add Authority ({no==_]
i f / . A Movement for Integrated
. o ) Digital Learning Across
« All club authority will visit the . Ingia J
NDLI Club portal using | " ‘N 115
- https://club.ndL.iitkgp.ac.in o g
URL: PS. : IKgP.ac. - ’ & Sign up with Email
* And click on the Club Registration Already have an accourt? Sign in now.
tab available on the top bar ?j ATM Clb By Signing up, you agree to NDLI's Temms &
Conditions and Privacy Policy. R
o
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https://club.ndl.iitkgp.ac.in/

0 ndi-club-ui
€ - C

STEP-14

Sign In using Username and Password
of NDLI website

X |+

- TRl

Q hitps://dub.nclitkgp.acin

NDLI Club

Club Registration

"All power is within you; You can do anything and everything "

- Swami Vivekananda

NDLI Club Registration Process
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A

Register Your Club Here

Register your club by signing up in NDLI

Sign Up in NDLI

arun_sharma@atulgroups.com
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@ NDLI

ST E P = 1 5 Club egitration Please provide club details:

Authority
Institution Name Addition of Club Authori...
Document Upload ) »
My test insfitute prerequisite condition that the author-
Status y ity we are going to add should be 2
membe...
Description
Once you login, you will see a pop- T o This i an engineering colf Welcome to NDLIClub You are a Club Ptron. Detals
. . My test institute .
up message to self verify, click on Ry o Plase ¢k here o self verfy,
. equester 1S
the link as asked o Address
Cant Find my Institute?
arun_sharma@atulgroups.com You insfitute address Please ry typing the exact name of
Once you CIiCk on the ||nk |t W|” your institute and browse through ihe
. resul..
take you to your personal details Pin Cade Cly  Viage
0 FetchLocation Kolkata L
a View account
State Institution code
Sign out
@ Sg WB TEST_INST 00125 Club Member Sign up an...
ClubyMember Sigryup.and,Sign In to
Welcome! arun Specialisation Website View Profile

Club Patron

Science http: /fwww.institutewebsite.com
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© ndi-club-registation X |+ .

& (CIEA) O & hittpsyrag.clubinditkgp.acin/dub-authority/0 w @ Yy IND®F =

Clibregsteton Please provide club patron details:
STEP-16 Ay
Addition of Club Authori...
Document Upload o »
prerequisite condition that the author-
Status ity we are going to add should be a
membe...
REVIGW your detall_s and if yO.U find Institute Name arun_shamag@atulgroups.com m
any discrepancy click on “Edit .
button and update your details. Requeste Dt
ann Administrative Services Officer Account payable Office

Cant Find my Institute?

DU L Please try typing he exact name of

your insfitute and browse through the

If a” IOOkS gOOd ’ C||Ck on 03335555555 0893099893 resul...
Self Verify” button. m

a View account Self Verify

£} Sion out )
. Club Member Sign up an...
ClufMember S\gn up and S\gn Into
Welcome! arun View Profile

Club Patron
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€« ¢ @ U & htips://req.club.ndliitkgp.acin/club-authority/0 w @G Yy IND® @ =
@ NDLI Club
Club registrati
STEP-18
“s Terms & Condition 0 Aditon of Club Authori..
Document Upload » "
MrA A prerequisite condifion that the author-
Status | Please read these terms and conditions carefully, at the time of signing up as ity we are going o add should be a
Emai a Member of the NDLI Club L.
Institute Name arun, .
W ettt | 1. Infroduction
Read Terms and Conditions Requestr Detaik: PS80 National Digital Library of ndia (NDLI) and NDLI Club are inifives of
. Admi ini i ia whi ' : .
C arefu | |y an d C| ic k on “Acce pt ann ! Ministry of Education (MOE), Government of India, which are being Cant Find my Institute?
button arun_sharma@atulgroups.com N | implemented by IIT Kharagpur. Please go through the *About’ page of NDLI v Please fy typing the exact name of
utto .- your institute and browse through the
033_3 | have read and agree to the Terms and Condition. i
a View account l
Sign out
% 5mo Club Member Sign up an...
ClubMember Sion upand, Sign In to
Welcome! arun View Profie

Club Patron
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< ¢ @ U & 0 https/jreq.dubndliitkgp.acin/cub-authority/0 SR YIND @@ =

Patron  President

STEP-17

Clubregstaton Please provide club patron details:
Now you will see a “success” Atherty
y _ . R Addition of Club Authori...
message on top right side of the g Mr A <harma prerequiste condiion thatthe ahor
ity we are going to add should be a
pO rtal A% membe...
‘g . . Institute Name arun_sharma@atulgroups.com
Patron self verification is completed =
at th|S Stage Requester Details:
arun Administrative Services Officer. Account payable Office Cant Find my Institute?
Same steps need to be followed by SR Pease fy typng e exact name of
th th . t f I f . f t your instifute and browse through the
a View account Continue
L Club Member Sign up an...
Club\Member Sign up-and,3ign In o
Welcome! arun View Profile

Club Patron
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€-CqQ O & v hitpsyfreg.dubindlitkgp.acindub-status w@ VIND @@ =

"i*i NDL Feafured Image ~ Complete Incomplete ‘ Show Details ‘

ST E P = 1 8 Club registration

Authority Name Completion Sfaf Verfication Stafus Comments

Club Member Sign up an...

Club Member Sign up and Sign In to
View Profie

Document Upload Patron Self verified Incomplete ‘ Sho Defals ‘

Once all 4-club authority completed
Self Vel’lfIC.athn prOC?SS’ any one Of s President Self verified Incomplete ‘ Show Deails ‘ m
the authority can login to the portal

. Institute N - ' |
and check the status and if you see ;y :e':m;':; Secretary Self verfied Incomplete ‘ Show Deais ‘ o
“ e ] . ) ‘ Ub FassKey
S e If Ve rl fl e d Stat u S fo r a | I a u th O rl ty R@quE'St@[ Detalls EXBCU“VG Mem be SEH: Ve“ﬂed |ﬂC0mp|ete ‘ Smw De‘a”s ‘ There will be a random aenerated

arun

arun_sharmo@atulgroups.com

You can click on “Freeze” button in
the bottom right to submit your | |
Institute application for club Generated Lefter  Complete Incomplete ‘ Show Deais ‘
reg istration. a View account

Hame Completion Status Verification Status Comments

Signed Letter Complete Incomplete ‘ Show Details ‘

£} Sign out

Welcome! ananya

Club Executive Member
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NDLI NDLI Club Registration request completed
successfully

* Now NDLI Club Team will review and approve your application.

* On approval of NDLI Club, you will receive a Welcome email with a unique
Passkey

* Using this unigue Passkey, you are requested to register each faculty and
student on NDLI and NDLI Club from here: https://club.ndl.iitkgp.ac.in/sign-

up
* Any of the 4 authorized persons can login from Club Admin Tab

(https://club.ndl.iitkgp.ac.in/admin-login) and can check the allotted
registration ID from Club Portal

* On successful registration of minimum 100 candidates and conduct of one
User Awareness Session, you will be issued the NDLI Club - Certificate of
Registration

NDLI Club Registration Process 26


https://club.ndl.iitkgp.ac.in/sign-up
https://club.ndl.iitkgp.ac.in/admin-login

THANK YOU

Reach out to the NDLI Club team for any help and support

Support email : ndl-support@iitkgp.ac.in

NDLI Club Registration Process
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